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1. OBIIME ITOJIOKEHUA

1.1. Hacrossmue IlpaBuna BHYTpEHHEro TpymoBOro pacmopsigka (manee — IlpaBua)
OIpENEISIOT TPYNOBOi pacnopanok B OBI[ECTBE C OTPAHUYEHHON OTBETCTBEHHOCTBIO
«IKOITPOD» (maee — OO0 «OKOIPO®») 1 peraaMeHTUPYIOT MOPSAI0K MpUEMa U YBOJbHEHUS
COTPYAHUKOB, OCHOBHBIE TpaBa, 00S3aHHOCTU U OTBETCTBEHHOCTh CTOPOH TPYIIOBOTO JOTOBOPA,
pexXuM pabouero BpeMEHH, BpeMsi OTAbIXa, MEPbl MOOIIPEHUS W B3BICKAHUS, MPUMEHSEMBbIE K
pabOTHHMKAM, a TaKXe HWHbIE BOIPOCHl PEryJIUPOBAHUSA TPYAOBBIX OTHOIIEHUM UM HWHBIX
HEMOCPEICTBEHHO CBSI3aHHBIX ¢ HUMU OTHOIIEHUH B OO0 «9KOITPODy.

1.2. Hacrosimue [IpaBuia siBISIFOTCS JTOKAJTLHBIM HOPMATUBHBIM aKTOM, pa3pabOTaHHBIM
Y YTBEP>KJIEHHBIM B COOTBETCTBUHM C TPYAOBBIM 3aKOHOAATEIbCTBOM P®, MHBIMU HOPMaTUBHBIMU
MPaBOBBIMHU aKTaMU, COJACPKAIIMMU HOPMbI TPYAOBOTO MpaBa, B TOM YHUCIIE 3aKOHOAATEIbCTBOM
P® B cdepe oOpa3oBaHusi B IeNAX YKPEIJICHUS TPYIOBOW IUCHUIUIMHBI, 3G (EKTUBHON
OpraHu3aly TPyaa, pallMOHAILHOTO UCIIOJIb30BaHUS pabovyero BpeMeHH .

1.3. B Hacrosimux [IpaBuiax UCHONB3YIOTCS CIICIYIOIINE TTOHSTHS
Padoromarens — OO0 «OKOITPODy;

PaGotHuk — ¢u3HyuecKkoe JIMIO, BCTYNHUBIIEE B TPYIOBBIC OTHOIICHUs ¢ Pabortomarenem Ha
OCHOBaHUU TPYJIOBOI'O JIOTOBOpPa M Ha MHBIX OCHOBAaHUAX, MpPeaycMOTpeHHbIX cT.16 TpynoBoro
Konekca Poccuiickoit denepanuu (nanee — TK P®, Tpynosoii kojekc PO).

2. MMOPAAOK ITPUEMA U YBOJIbHEHUSI PABOTHUKOB

2.1. TpynoBble OTHOLIEHUS BO3HUKaIOT Mexay PaborHukom u PaGoronatenem Ha
OCHOBAaHUU TPYI0OBOI0 JOT0BOPA, 3aKJIF0YAEMOI0 MU B COOTBETCTBUH ¢ TpynoBsIM KojekcoM PO.

2.2. IIpu 3aKkiaro4eHUM TPYAOBOIO JOTOBOpa JIMILIO, IOCTyHaroliee Ha padorty,
npeabsBisieT Paboronarento

o HacropT WIKM UHOH TOKYMEHT, YJJOCTOBEPSIOIINNA TUYHOCTb,

o TpynoByto KHIKKY (cnpaBky CT/I-P, ecnu snekTpoHHas TpyjoBas KHHMXKKA), 3a
UCKJTFOUEHHEM CITy4aeB, €CIIM TPYAOBOH JOrOBOP 3aKIF0YaeTCs BIiepBhle Wi PabOTHHK mocTymaer
Ha paboTy Ha yCJIOBUSAX COBMECTUTEINILCTBA,;

. JOKYMEHT, MOATBEPKIAOIIMN PETUCTPALMIO B CUCTEME HHJIMBUAYAIbHOTO
(mepcoHU(pUIIMPOBAHHOI0) yU€Ta, CO/IEpKAIEee CBEJIEHUS O CTPAXOBOM HOMEPE NHIUBUAYAIbHOIO
JHUIIEBOTO cueTa B (¢opMe DJIEKTPOHHOTO JIOKYMEHTa JIMOO CTPaxoBOE€ CBHJIETEIHCTBO
rOCyJapCTBEHHOTO TIEHCHOHHOTO CTPAaXOBaHUS B OyMa)KHOM BHJIE;

o BOCHHBIN OMJIET JI1 BOGHHOOOS3aHHBIX;

o JOKYMEHT 00 00pa3oBaHUM U (MJIM) O KBATM(DUKALUU WIM HAJTMYUH CHEHATbHbBIX
3HaHUH 1100 ero HajIexkalle 3aBEpPEeHHYI0 KOIHUIO (IIPpU preMe Ha paboTy IO COBMECTUTENILCTRY)-
IIPU MOCTYIUIEHUH Ha paboTy, TPEOYIOUINX CHEUAIbHBIX 3HAHUN WM CIIEUAIbHOMN MOJATOTOBKHY;

. MeIUIIUHCKAs KHIKKA (TIPH HATUYUH);
Comuckarenu Ha paboTy, CBI3aHHYIO C MI€1arOrMYeCKON AeATEIbHOCTbIO, TPEIbIBISIOT:
. CIOPaBKy O HaIM4UU (OTCYTCTBHH) CYOUMOCTH M (MiIH) (akTa YroJOBHOTO

IpecieoBaHusl MO0 O MNPEKPALICHUH YTOJOBHOIO IPECIIEAOBAaHUS 10 PEadMIUTHPYIOLUINM
OCHOBAHHMSAM, BBIIAHHYIO B TOpsJIKE M MO (opMe, KOTOpble yCTaHAaBIUBAIOTCS (herepalbHbIM
OpraHOM HCIOJHHUTENIbHOM BIIACTH, OCYLIECTBIISIIOIIMM (DYHKIMU MO BBIPAaOOTKE M pean3aluu
rOCYJapCTBEHHOHN IMOJIMTUKUA M HOPMATHBHO-TIPABOBOMY PErYJIMPOBAaHUIO B chepe BHYTPEHHUX
A€,

. MEANLIMHCKOE 3aKJIIOUEHUE c pe3ynbTaraMu MICUXOJIOTMYECKOT O
OCBHJIETEIbCTBOBAHNUSA O MPUTOJHOCTH WM HENPUTOAHOCTH (MPU HAIMYUK METULMHCKUX
NICUXUATPUYECKUX IPOTUBOIOKA3aHNHN ) K BBIIIOJHEHUIO BU/1A (BUJOB) NEATEIbHOCTH, YKa3aHHBIX B
HanpaBieHuu coryacHo IIpukaszy ot 20 mas 2022 r. N 342 «OO0 yTBepXkIE€HUM NOpPsaKa
IPOXOXKICHHUA  005A3aTENIbHOTO  IICUXUATPUUYECKOTrO0  OCBHUJCTEIbCTBOBAHMS  paOOTHUKaMH,
OCYILIECTBIISIOIMMYU OTIENbHBIE BUBl JEATEIBHOCTH, €r0 MEPUOJUYHOCTH, a TaKKe BHIOB
NeSITeIbHOCTH, npu OCYILECTBIICHUU KOTOPBIX IPOBOJUTCS NICUXUATPUIECKOE
OCBHJETEILCTBOBaHHE». OCBUAETENLCTBOBaHNE PabOTHIKA TPOBOIUTCS B 00SI3aTEILHOM MOPSIKE
Ha OCHOBAHUU BBIJAHHOTO paboToAaTeeM (€ro yIOJIHOMOUYEHHBIM IPECTaBUTENIEM ) HAITPABICHUS



Ha OCBHJIETEIHCTBOBAHKME M C YYETOM 3aKIIOUCHUH, BBIAAHHBIX IO pe3yJbTaTaM 00s3aTelbHBIX
MNpEABAPUTCIIbHBIX U MCPUOJUUCCKUX MCAUIUHCKHUX OCMOTPOB Pa60THI/IKOB, npeaAyCMOTPCHHBIX
crateeit 220 TpynoBoro koaekca Poccuiickoit @eaepanuu (Mpy X HATAYUN).

2.3. ITlpu 3akimoueHUM TPYAOBOTO JIOTOBOpa BrepBble PabGotomarens odopmiiser
AJNIEKTPOHHYIO TPYIOBYIO KHHXKKY.

B cnyuae orcyrcTBHs y JHIIa, MOCTYMAIOIIET0 HA paboTy, TPYAOBON KHUXKKH B CBS3H C
yTpartoii, MOBpeXICHUEM WM MHOW NpuurHe PaboTonarens 00s3aH 110 MUCbMEHHOMY 3asIBIICHHIO
ATOTO JIMIA (C yKa3aHHEM MPUYUHBI OTCYTCTBHS TPYJOBOH KHMXKKH) O(OPMHUTH HOBYIO TPYAOBYIO
KHIUKKY (32 MCKJIIFOYCHUEM CIIy4aeB, €CIM B COOTBETCTBUU C TpymoBbIM Kojekcom P®D, mHbIM
denepanbHBIM 3aKOHOM TPYJIOBasi KHUKKA Ha PaOOTHHK HE odopmitsieTcs).

2.4. TpynoBoil JOroBOp 3aKIIOYacTCs B IMHUCHBMEHHOH (opMe, COCTaBiIseTCS B JBYX
9K3CMILIIpax, Ka)KI[BIfI M3 KOTOPBIX HNOAMNUCBIBAIOT CTOPOHBLIL. OI[I/IH SK3CMILIAP TPYyAOBOIoO
noroeopa rnepenaercss PaboTHuky, npyroit xpanutcs y pabotoxarens. [lomyuenue PaboTHuKOM
AK3EMIUIApa TPYAOBOTO JIOTOBOpA IOJITBEPXKAACTCS MOANUCHI0 PaboTHMKa Ha 3K3eMIULIpe
TPYAOBOTO JOTOBOpa, XpaHsiieMcs: y PaboTomaress.

2.5. COTpyIHHMKH MPOXOIAT MEAULIMHCKUI OCMOTP C MIEPHOAUYHOCTHIO 1 pa3 B roz.

2.6. K nmemarorn4eckoi esiTeIbHOCTH HE JOIYCKAIOTCS JIUIIA:

¢ JIMIICHHBIC IIpaBa 3aHUMATLCA HeI{aFOFH‘{GCKOﬁ NCATCIIBHOCTBIO B COOTBETCTBHUU C
BCTYIIMBIIMM B 3aKOHHYIO CHIIYy IIPpUIOBOPOM Cyda, HMCIOIIMC HWIXM HWMCBIIHUC CYIUMOCTD,
MOJIBEPTAFOIINECS WM IOJIBEPraBIIMeCcsl YrOJOBHOMY IPECIEIOBAHHUIO (32 MCKIFOYCHUEM JIMII,
YJrOJIOBHOE TIPECTYIUICHWE B OTHOIICHWH KOTOPBIX MPEKPAIICHO 10 PEaOHIMTHPYIOIINM
OCHOBAHMSM) 32 TPECTYIUICHUS TPOTHUB JKU3HU M 3J0POBBS, CBOOOIBI, YECTH M JIOCTOMHCTBA
JIMYHOCTHU (33, HNCKIIIOYCHUEM HC3aKOHHOI'O ITIOMCIICHUA B HCI/IXI/IanI/ILICCKI/Iﬁ cTalluoHap, KJICBECTHI U
OCKOpOJICHHUs), TIPOTHB CEMbH HECOBEPIICHHOJCTHUX, 3J0POBbS HACEICHUS M OOIICCTBEHHON
HPaBCTBEHHOCTH, a TAK)KE MIPOTUB OOIIECTBEHHOM 0€30MacHOCTH;

® UMEIIIKE HETTOHATHYIO MM HEMOTAIICHHYIO CYIUMOCTh 32 YMBIIIIEHHBIE TSKKHE U 0C000
TSDKKHUE NIPECTYIIICHU,

® [pU3HAHHBIC HEJEEeCTIOCOOHBIMH B YCTAaHOBIEHHOM (heJiepaibHbIM 3aKOHOM MOPSAKE;

e uMewImue 3a00JIeBaHUA, TMPEAYCMOTPEHHBIE MEPEYHEM, YTBEP)KIaeMbIM (eaepalbHbIM
OpPraHOM HCIOJIHUTENBHOMN BIACTH, OCYIIECTBISIOMNUM (PYHKIIHIO IO BEIPA0OOTKE TOCYIapCTBEHHOMN
MOJIMTUKU U HOPMATUBHO-IIPABOBOMY PETYJIMPOBAHMIO B 00JIACTH 3]JpaBOOXPAHEHHUS.

2.7. KpoMme mepeyHCIEHHBIX JOKYMEHTOB, paboTojareidb MOXET NOoTpeboBaTh
PEKOMEH/TAIIMA C TIOCJIEIHEr0 MecTa paboThl, y4eObl, a TakKe MPOBEPHUTH 3Ty MH(DOPMAIHMIO B
OpraHH3aIiH, BbIIABIIEH €e.

2.8. Tlpuem Ha paboty odopmisieTcs MPUKA30M TUPEKTOPA, W3IaHHBIM Ha OCHOBAHHUU
3asIBJICHUS U TPYAOBOTO JIOTOBOPa, KOTOPBINA 00BsBIsETCSI PaOOTHUKY MO POCIIUCE.

2.9.  Tlpu nocryriennn PabotHrka Ha paboTy paboTomaTe b 00sS3aH:

° 03HAKOMUTH PaboTHWKA ¢ MOpPY4YeHHON pPabOTOH, YCIOBHSIMH M OIIATON TpyHa,
Pa3bSCHUTH €T0 MpaBa U 00S3aHHOCTH;

° 03HaKOMHUTH Pa0OTHMKa ¢ mMpaBWJIaMH BHYTPEHHETO TPYJAOBOTO pacmopsIKa,
nerctBytomiuMu B OO0 «9KOTIPODy;

° MPOUHCTPYKTUPOBaTh PaboTHUKA MO TeXHUKE 0€30MacHOCTH, MPOU3BOJICTBEHHOM
CaHUTapHUH, TUTUEHE TPYJa, IPOTUBOIMOXKAPHON OXpaHe U IPYTrUM IpaBUjaM IO OXpaHe Tpyaa.

° MIpU TIOCTYIUIEHUH Ha paboTy, CBSA3aHHYIO C MaTEepHATbHOW OTBETCTBEHHOCTHIO,

paboTonmaTenb HMMeeT NpaBO 3aTpebdoBaTh OT KaHAWAAaTa TMPEAOCTaBICHUS NUChMEHHOU
XapaKTEPUCTHKH C MPEbIAYILEro MecTa paboThl.

2.10. IIpm nmocrymiennu Ha paboty, PaboTHHKY (Tpy HEOOXOAMMOCTH) YCTaHABIHBACTCS
UCTIBITATENbHBIN CpOK B cooTBeTCcTBUU €O cT. 70 TK P®. YcnoBue 06 uCIbITaHUU yKa3bIBaeTCs B
TPYZOBOM JIOTOBODE.

2.11. Tlpu 3axiIt0ueHUH TPYLOBOTO JOrOBOpa ¢ PAGOTHUKOM IpU MUCHMEHHOM COTJIACUHU
PabGoTHuka ¢ yueTom ero kBaaudukauu (HaTHIui CMEXHOU HITA IPYroi mpodeccui) MoKeT ObITh
yKa3aH MepeyeHb JOMOTHUTEIbHBIX PadoT, KOTOPhIE OH OY/AET BBHIOIHATH B TEUEHUE T0J1a.

2.12. B mporecce paboThl, 0 MEepe HEOOXOIUMOCTH, aAMUHUCTPAITUEH YIPEKICHUS C
cornacusi PabGoTHMKa MOTYT BHOCHUTBCS HM3MEHEHHsS M JIOTIOJIHEHHs B IIEPEYCHb paHee
00YCIIOBIICHHBIX pa0oT.



2.13. PactopkeHue TpyAOBOrO JOroBopa Mo MHHUITMATHBE PaboTHWKA MPOM3BOIUTCS TIO
UCTEYCHUHU JIBYX HEJENIb ¢ MOMEHTAa MHCbMEHHOIO MpeaymnpexaeHus o0 atom PabGoronatens. B
ciIydasix, Korja 3asiBieHue PaboTHrka 00yCI0BIE€HO HEBO3MOXKHOCTBIO MPOIOJIKEHUSI UM PAOOTHI
(3auucrieHre B 00pa3oBaTEIbHOE YUPEKACHUE, BBIXOJ Ha IEHCUIO, MPUYHHBI, CBS3aHHBIC C
COCTOSTHUEM 3JI0pOBbs U T.11.), PaboTomarens 00si3aH pacTOPrHyTh I0rOBOpP B CPOK, YKa3aHHBINA B
3asiBeHun PaboTHuKA.

2.14. PactopkeHue TPYAOBOIO J0roBopa 1o uHUIMaruBe PaboTonaTens mpous3BoIUTCS
110 OCHOBAHMSIM, PEyCMOTPEHHBIM Tpya0BbIM KOJIeKCOM PO.

2.15. PaboTHMKaM BBIIIAYMBACTCS BBIXOJHOE IOCOOME B pasMepe U B CIydasx,
MPElyCMOTPEHHBIX JIEHCTBYIOIIUM TPYAOBbIM 3aKOHOIATENbCTBOM PO.

2.16. [IlpekpameHnue TPyIOBOTO JOroBopa o(opMisieTcs MpUKa3oM (pacropssKEHHUEM )
Paboromarens. C mpuxa3zom (pacnopsbkennem) Pabotomarenss o mpekpamieHUd TPYIAOBOIO
noroBopa PaGoTHUK 1omKeH OBITh O3HAKOMIIEH 1oj monanuch. Ilo TpeboBanuio PabGoTHuka
Paboronarens 00si3aH BbIAATh €My HaAJEXKallUM OOpa30oM 3aBEPEHHYIO KOIHUIO YKa3aHHOIO
npukasa (pacnopsbkenus). Eciam npukas (pacnopsikeHue) o mpeKkpanieHuu TPYJI0BOTO JOTOBOpa
HEBO3MOKHO JIOBECTH 110 cBeieHHs PaboTHuka ninn PaOOTHHMK OTKa3bIBaeTCSl O3HAKOMUTHCS ¢ HUM
O] TIOATIHCH, Ha TIPUKa3e (PacIopsyKeHUH) TIPOU3BOJUTHCS COOTBETCTBYIOIAS 3aITHCh.

2.17. PabGortonartensb BbiaeT PabOTHUKY B IeHb YBOJIbHEHUS (IIOCIEAHUN J€Hb PaOOTHI)
TpynoByto KHWKKY win cnpaBky CT/I-P (ecim snektpoHHas TpyaoBas KHHXKKA) H 110
MUCbMEHHOMY 3asBJIeHHI0 PaOOTHHKA KONUH IOKYyMEHTOB, CBSI3aHHBIX C PabOTOM.

2.18. B cnyuae, ecnu B JeHb YBOJBHEHUS HEBO3MOXXHO BBIIATh PaOOTHHKY TPYIOBYIO
KHIDKKY B CBSI3U C €r0 OTCYTCTBHEM JIMOO OTKa30M OT IMOJIy4EHHUs TPYJOBOM KHUKKU Ha PYKH,
pabotonarens Hampapnsier PaOOTHHKY yBeJOMJICHHE O HEOOXOIUMOCTH SIBUTHCA 32 TPYIOBOM
KHIDKKON 10O JaTh CBOE corjacue Ha oTmpaBieHue ee mo mnouyte. Co AHS OTHpaBlIeHUS
yBenomiieHust PaboToarens 0cBOOOKIAETCS OT OTBETCTBEHHOCTH 32 3aJIEPXKKY BBIJIA4U TPYI0BOM
KHIKKU.

2.19. Brpmata BceX CyMM, NOpHYUTAOMMXCS PaOOTHUKY, TPOM3BOIUTCS B JIEHB
yBonbHeHUs1 PaboTHuka. Ecniu PaGoTHHK B eHb yBOJIBHEHHS HE paboTaj, TO yKa3aHHbIE CyMMBbI
JIOJDKHBI OBITH BBIIJIAUEHBl HE TIO3[HEE CIEAYIOMIErO JHS TMOCTE TNPEIbSIBICHUS YBOJCHHBIM
pabOTHUKOM TpeOOBaHHUs O pacyere.

2.20. Jlns mOJHOTO pacyera JIo THS YBOJIbHEHHS paOOTHHK 00s3aH CAAaTh YHCIISIIUECS 32
HUM MaTepualibHble IEHHOCTH, CIIel000py10BaHNUE.

3. PABOYEE BPEMs U BPEMS OT/IbIXA

3.1. Jlns PaGOTHMKOB aJMUHHUCTPATUBHOTO COCTaBa YCTAHABIMBAECTCS CIETYIOIIUN
pEeXKUM pabovero BpeMEeHU:

- IPOJIOJKUTENLHOCTh pabouero BpemeHu — 40 4acoB B HEMIETIO;

- MATUAHEBHAs paboyast HeJeNsl ¢ IBYMs BBIXOJIHBIMU JHSIMU — Cy00OTa U BOCKPECEHBE;

- IPOJIOJKUTENILHOCTh €KETHEBHON PaOOTHI COCTABISIET § YACOB;

- Bpemst Hauasa padoter — 09:00, Bpemst okonvyanus padotsr — 18:00.

- TIepephIB IS OTABIXa U MUTAHUS MPOJOJDKUTENLHOCThIO oauH Yac ¢ 13:00 mo 14:00,
KOTOpBIA B pabodee BpeMmsi HE BKIIOUACTCA M HE OIUIauMBacTCs. BpeMs Havama U OKOHYAHUS
nepepsiBa A7l OTAbIXA U MUTAHUS MOXKET ONPEAEATHCS UHIUBUIYATHHO ¢ KaXIbIM PaboTHUKOM
1 (PUKCUPOBATHCS B TPYIAOBOM JIOTOBOPE.

[lepepsiB ast OTABIXAa U MUTAHUS HE MPEAOCTABISICTCS PAaOOTHUKY, €CITH YCTaHOBJICHHAS
JUTSL HETO TIPOJIOJDKUTEITFHOCTD €KETHEBHOM paOOTHI (CMEHBI) HE TIPEBBINIAET YETHIPEX YACOB.

3.2. Jlna PaGOTHUKOB NENarornyeckoro COCTaBa yCTAHABIMBACTCS CIEAYIOIIHUN PEXUM
pabouero BpeMeHH:

- COKpam&HHas MPOJOKUTEILHOCTh pabodero BpeMeHu — 36 4acoB B HeNeio (COTJIacHO
TK P® Crates 333. [IpogomKuTeIbHOCTS pabovero BpeMeHH MMeAaroruyecKux pabOTHUKOB);

- MATUHEBHAS paboyasi HeIeTs C IBYMS BBIXOJIHBIMH JTHSAMHU — Cy00OTa U BOCKPECEHbE;

- BpeMsi Havaja M OKOHYaHHUs paldOoThl, a TaKKe BpeMsl MpPEeOCTaBICHUS MepepbiBa s
OTIIbIXa W THUTAaHUS TMEAarorudecknx PaOOTHHKOB B COOTBETCTBHH C pPACIHUCaHUEM YUEOHBIX
3aHATHUIH.



- MPOJOJKUTENBHOCTh IEpephiBa IS OTIAbIXa M MUTAaHUS — OJUH Yac, KOTOpOE He
BKIIIOUAETCS B pabouee BpeMs U HE OIIaunBaeTCsl.

3.3. Pexum pabodero BpeMEHHM W BPEMEHH OT/AbIXa II€Iarornyeckux PaOOTHHUKOB
YCTaHaBIUBACTCA C YUETOM:

- IPOAOKUTEIHLHOCTH pabovyero BPpeMEHH WM HOPM YacoB IeJarormyeckoi paboTsl 3a
CTaBKy 3apabOTHOM IUIAThl, YCTAHABIMBAEMBIX MEIAarOrMYeCKUM paOOTHHKAM B COOTBETCTBHHU C
3aKOHOJIaTeILCTBOM Poccutickoii peneparuu;

[lenarornyeckne PaOOTHMKHM  BBINOJHSIOT — IEJArorH4ecKyio, OpraHU3alMOHHYIO,
METOJUYECKYI0 paboTy, MpPEelyCMOTPEHHYIO TPYIOBBIM JIOTOBOPOM B Ipejaenax 36-uacoBoi
paboueit Heaenu.

3.4. VYuebHas Harpy3ka Inemarorudeckoro PaOoOTHUKa YCTaHABIMBAETCA HCXOAS U3
KOJINYECTBA YacOB IO y4eOHOMY IUIaHy M y4eOHBIM IMporpammam, 0OeCHEeueHHOCTH KaJpaMH,
JIpYTHUX yciaoBuid paboThl. YuebHas Harpy3ka. O0beM KOTOpoi 060JIbllie WM MEHbIIIE HOPMBI YacOB
3a CTaBKY 3apabOTHOM IUIAThI, yCTAaHABIUBACTCS TOJIBKO C MUCbMEHHOTO cornacus PaboTHuKa.

3.5. B npennpa3zgHuyHbIC W MPEIBBIXOIHBIC JHH MPOAOKUTEIHFHOCTh pabodero JIHS
COKpaIaeTcsi Ha OJIMH Yac.
3.6. Jiis HexoTopbIX PaGOTHHKOB MOTYT yCTaHABIMBATHCS U MHBIE PEKHUMBI PaOOTHI

UCXOJIS U3 CIIY)KEOHOU HEOOXOUMOCTH.

3.7.  Hna PabGoTHuKOB, paboOTarOIUX IO COBMECTUTENBCTBY, HPOAOIKUTEIBHOCTD
paboyero JIHs He JI0JKHA MPEBBIIATh YETHIPEX YACOB B JICHb.

3.8.  IIpomomxkutenbHOCTh pabouero BpeMeHH B TEUEHUE OJHOT0 Mecsla Ipu padoTe 1o
COBMECTUTEILCTBY HE JIOJKHA IPEBBINIATH IIOJIOBUHBI MECSYHOW HOPMBbI pabodyero BpEMEHH,
YCTAHOBJICHHOH ISl COOTBETCTBYIOIEH KaTeropuu PaGOTHUKOB.

3.9. Paboromarens o00s3aH YCTAaHOBUTH HEMONHOE pabodee BpeMs IO NpochOe
PaGoTHHMKOB ClleAyIOIIUM KaTeropusiM pabOTHUKOB:

- OepeMEeHHBIM KCHIIIMHAM;

- OJIHOMY U3 poauTenel (OMeKyHy, MONEeUnTeNo), uMerolleMy pedeHka B Bo3pacTe 10 14
net (pebeHka-uHBaMIa 70 18 ner);

- JIMIly, OCYILIECTBISIOUIEMY YXOJX 3a OOJbHBIM YJIEHOM CEMbH B COOTBETCTBHU C
MEAMIMHCKUM 3aKJI0YEHHEM, BbIIaHHOM B YCTAaHOBJIEHHOM MOPSIKE;

- JKCHIL[MHE, HaXo/Ad1Ielcsl B OTIYCKe MO YXOJly 32 peOEHKOM JI0 JOCTHXKEHHS UM TpeX JIET,
oty peOeHka, O0aOymike, naeny, JIpYroMy pPOJCTBEHHHUKY WM ONEKYHY, (aKTHUYECKU
OCYILECTBIISIOLIEMY YXO/ 32 peOSHKOM U JKeJIaloIIeMy paboTaTh Ha yCIOBUAX HETIOJIHOTO pabodero
JTHSI C COXpaHEHUEM MOCcoOus.

3.10. CeepxypouHble pabOoThI, KaK MPaBUiIOo, HE JonyckatoTces. [IpuMeHeHre cBepXypOoUHbIX
paboT paboTomarereM MOXET MPOU3BOAMTHCA B HCKIIOYUTENBHBIX ClIydasXx M B Ipeienax,
NPEIYCMOTPEHHBIX JIEHCTBYIOIIMM 3aKOHOAATeNbCTBOM PO.

3.11. PabGoTHuUKaM TPENOCTABISETCS €XKETOJHBIA OCHOBHOW OIJIAYMBAEMBIM OTITYCK
IPOIOJDKUTEIBHOCTBIO 28 KalleHJapHbIX JHEH, MelarorndyeckuM padOTHUKAM IMPeIoCTaBIIeTCs
YUIMHEHHBIA OTITYCK NMPOJOLKUTENIBHOCTBIO 56 KaneHAapHbIX aHed. [Ipu 3ToM oTnyck noimkeH
OBITH HCIOJIB30BAH HE Mo3/1Hee 12 MecsleB Nocie OKOHYaHUs TOro pabouyero roja, 3a KOTOpblid OH
MIPEIOCTABIISAETCS.

3.12. HepaGouue mnpa3gHUYHBIE [HU, NPUXOIAIIMECS Ha IMEPUOJA OTIYCKa, B YHCIO
KaJICHJapHBIX JTHEH OTIMYyCKa HE BKIOYAIOTCs. Takxke B 4MCIO KaJe€HAAPHBIX JTHEH OTHycKa He
BKJIIOYAETCSl TEpPHOJ BPEMEHHOM HeTpynocrnocoOHocTH PaboTHMKa MpH HAIWYMM  JIMCTKA
HETPYIOCTIOCOOHOCTH.

3.13. IIpaBo Ha UCTIOIB30BAHUE OTITYCKA 32 MEPBBIH I'0jl paOOTHI BO3HUKAET Y PAOOTHUKA 110
HUCTEYCHUU 6 MECAIEeB €ro HempephIBHOW paboThl y maHHOro Pabortomarens. Ilo cormameHuto
CTOPOH OIIAaYMBACMBIN OTIYCK PaOOTHUKY MOXKET OBITh MPEJOCTaBJIECH U IO MCTECUYECHUS IIECTH
MECSILIEB.

3.14. O13b1B PaboTHHMKA U3 OTITyCKa JOIMYCKAETCs TOJIBKO C €r0 COIIAacus U MO MPHKa3zy
paboronareins. Heucrnonb3oBaHHas B CBSA3M C ATUM YacTh OTIyCKa JJOJKHA OBITH NPEIOCTaBIECHA
no BbIOOpy PaGoTHuka B ynoOHOE Ui HEro BpeMs B TEUEHHE TEKyIIero pabouyero rojpa Wiu
MIPUCOCIMHEHA K OTITYCKY 3a CIEAYIOIMNUNA pabounii TO/I.

3.15. Tlo cormacoBanuio ¢ pabotomareneM (0(GOPMIEHHOMY IPHKa30M), pPabOTHUKY



MOXET OBITh TPEJOCTABICH OTMYCK 0€3 COXpaHEeHHs 3apa0O0THOW TIaThl IO CEMEWHBIM
00CTOSITETLCTBAM.

3.16.  CmepxypouHble pabOTHI, Kak TMpaBUJIO, HE JAONMycKarTcsa. [IpumeHeHue
CBEPXYPOUYHBIX PabOT paboTodaTreneM MOXKET MPOU3BOAMTHCS B MCKIIFOUUTEIBHBIX CIy4asX U B
npezenax, IpeayCMOTPEHHBIX JEHCTBYIOIIUM 3aKOHOIATEILCTBOM PO.

4. OCHOBHBIE OBsI3AHHOCTHU PABOTHHUKOB

4.1 Pabotarku OO0 «9KOITPO®D» 00s3aHbI:

4.1.1 J1oOpOCOBECTHO HCIIOJHATH CBOM TPYIOBBIE OOS3aHHOCTH, BBINOIHATH YCIOBHUS
3aKJIFOYEHHOTO TPYAOBOTO JOTOBOpa, COOJIIOATh MUCHUIUIMHY TPYHA, BBIIOIHATH HACTOSIIUE
[TpaBuia U 1OJKHOCTHYIO HHCTPYKLUIO.

4.2.1 CBOeBpeMEHHO M TOYHO HCHOJHSITH pacropsHKeHUs paboToaaTelns, UCTOIb30BATh
Bce pabouee BpeMs JUIsl IPOU3BOAUTENILHOIO TPYAQ, BO3JEPKHUBAsICh OT JIEHCTBUH, MEIIAIOLINX
JIpyruM paOOTHHKAM BBITIOJIHATE X TPYJOBBIE OOSI3aHHOCTH.

4.3.1 Cobmonate TpeOOBaHMs IO OXpaHe TPYyJa, TEXHUKE 0€30MaCHOCTH, TUTHEHE TPy/a
U TPOTHBOIOXKAPHOTO PEXKHMa, MPEIyCMOTPEHHBIE COOTBETCTBYIOUIMMH TpaBWIAMH U
UHCTPYKLHUSAMHU.

441 Ilpuumarb Mepbl K HEMENJICHHOMY YCTPaHEHMIO NPUYMH M  YCJIOBHH,
HPENATCTBYIOIIUX MM 3aTPYAHSIONMX HOPMajbHOE BBINOJHEHHE paboThl. HeszamennurenbHO
coo0maTe aJAMUHUCTPAIMA WA HETOCPEACTBEHHOMY HA4albHHKY O BO3HUKHOBEHHH CHUTYallUH,
IpPEeCTaBIAIOIIEH YIpo3y )KU3HU U 370POBBIO JIIOJIEH, COXPaHHOCTH UMYIIECTBA YUPEXKICHUS.

45.1 Copepxarb cBoe pabodee MeCTO B YHCTOTE, OOOpYAOBaHHWE B HCIPABHOM
COCTOSIHUHM, COOJIIOJaTh YCTAHOBIICHHBIH TOPSIOK XpaHEHUsS MaTepUABHBIX IICHHOCTEH |
JIOKYMEHTOB.

4.6.1 Kpyr o0s3aHHOCTEH, KOTOPBIE BHITOTHAET KK IbI pAOOTHHUK 110 CBOEH JTOJKHOCTH,
orpeensercs: KBaTU(pUKAIMOHHBIM CIIPABOYHUKOM JOJDKHOCTEH pabovyuX M CIyKallluX, a TaKkxKe
JOJDKHOCTHBIMU MHCTPYKIUSIMH U TIOJIOKESHUSIMH, YTBEP)KICHHBIMH B YCTAHOBIICHHOM TIOPSIZIKE.

4.7.1 OGecreunBaTh COXpaHEHHE KOMMEPUECKOM TaltHBI.

5. TIPABA PABOTHHUKOB

5.1 Pa6otauku OO0 «3KOITPO®» nmeroT npaso:

5.1.1 Ha pabory, oTBeuaromyro NpopecCHOHATbHON KBaTU(PHUKAIMU pPaOOTHHUKOB,
00yCIIOBJICHHYIO TPYAOBBIM JJOTOBOPOM.

5.1.2 HapaGouee MecTo, COOTBETCTBYIOIIEE TPEOOBAHUAM I'OCYAPCTBEHHBIX CTAaHIaPTOB
1 0€30MacHOCTH Tpy/a.

5.1.3 Ha ornyck u periaaMeHTHpyeMble EpephIBBI 15 OTAbIXA (00ena).

5.14 Ha 3ammTy cBOMX TPYIOBBIX NIpaB, CBOOOJ M 3aKOHHBIX HMHTEPECOB BCEMH HE
3anpeéHHBIMHA 3aKOHOM CIIOCOOaMH.

5.1.5 Ha Bo3memienue Bpeaa, npuauaeHHoro no Bune 000 «9KOITPODy.

5.2 Pa6ota, Bemonnsemas pabotHukamu OO0 «3KOITPO®», MOXKET BBITOIHATHCS
UMH B TOM 4YHCJE IMCTAHIIMOHHO, B TMOPSJIKE M Ha YCJIOBUAX, MPEAYCMOTPEHHBIX TPYIOBBIM
JIOTOBOPOM C PaOOTHHUKOM.

6. OCHOBHBIE OBAA3AHHOCTHU PABOTOIATEJIA

6.1 Paboromarens 00s13aH:

6.1.1 IlpaBunabHO OPraHW30BBIBATH TPYJ PAOOTHHUKOB sl obecreueHust 3G(HEKTUBHOTO
pazsutusit OO0 «IKOITPOD».

6.1.2  Cozparp ycinoBus pocta yueOHO-TIPOU3BOJACTBEHHOTO IIpoliecca.

6.1.3  OOecneuywBaTh TPYIOBYIO M  y4eOHO-IPOM3BOJCTBEHHYIO JUCIMIUIMHY B
KOJJICKTHUBEC, BBIIIOJTHCHUC HACTOAIIIUX HpaBI/IJI.

6.1.4  TloCTOSIHHO OCYIIECTBISITH OPTaHU3ATOPCKYIO, SKOHOMHYECKYIO i BOCIIUTATEIHHYIO
paboTy, MPUMEHSATH MEphl BO3JEHCTBUS K HAPYLIUTENISIM TPYAOBOIN TUCIUIUIMHBI, YYUTHIBasl IPU



ATOM MHEHHE TPYAOBOTO KOJUIEKTHBA.

6.1.5 ColmonaTh 3aKOHOJIATEIBCTBO O TPYJAE M MpaBHia OXpaHbl TPy, 0OecreunBaTh
HaJIJIe)KaIIee TEXHHYECKOe OCHAIIEHUE pabounX MecCT.

6.1.6  OOecneuywBaTh YCIOBUS JUIA TIOBBINICHUS KBaIMPUKaIUMK  PaOOTHUKOB,
BHUMATEIHHO OTHOCUTHCA K HYX/1aM H 3aIpocaM paOOTHHKOB.

6.1.7  IlocTOSTHHO COBEPIICHCTBOBATh OPTaHU3AIIMIO OILIATHI TPy/1a PAOOTHUKOB.

6.1.8  BrimaBarbh 3apaOoTHYIO IJIaTy JBa paza B Mecsil: ABaHC 3a Tekymui mecsi — 30
Yrcia TEKYIIEro Mecsia, 3apaboTHas TuIaTa 3a UCTEKIINK Mecsll — 15 dncia TeKymero mMecsia.
[Tpu coBmageHUN JHS BBIMUIATHI C BBIXOJHBIM WIH MPa3IHUYHBIM HepabouuM THEM 3apaboTHast
TUIaTa BBIIACTCS] HAKaHYHE ATOTO JIHSI.

6.1.9  Omnara oTmycka IpOM3BOIUTCS HE TIO3HEE, YEM 3a TPH JIHS JI0 €ro Havaa.

7. IIPABA PABOTOJATEJIA

7.1 PabGoTonmarens umeet mpaso:

7.1.1 VYrpasnsaTe paboTHUKaMH B Tpeleiax IeHCTBYIONIEro 3akoHoaarenbctBa PO u
MPEIOCTaBICHHBIX TTOJTHOMOYHUH.

7.1.2 3akiroyarh W pacTropraTb TPYJIOBBIE IOTOBOPHI (KOHTPAKTHI) ¢ paOOTHUKAMH B
cooTBeTCcTBUM ¢ TpyaoBsIM KojiekcoMm PO.

7.1.3  JlaBarp yKka3aHUs, pacropsuKEeHUs, 00s13aTeIbHbBIE TSI paOOTHUKOB.

7.1.4  OuenuBath pabOTy pabOOTHUKOB, NPOBOAUTH NEPUOAMUYECKYIO AaTTECTALUIO
nepcoHaIa.

7.1.5  TloompsTk pabOTHUKOB 3a JOOPOCOBECTHBIN () (DEKTHUBHBIN TPYI.

7.1.6  IlpuBnexkaTh paOOTHHUKOB K AUCHUIUIMHAPHON M MaTepHalbHON OTBETCTBEHHOCTH B
MOpsIIKE, yCTaHOBIIGHHOM TpynoBsiM KogekcoMm PD, nabiMu deaepanbHpIMU 3akoHaMU PD.

8. MHOOMPEHUA 3A YCIIEXH B PABOTE

8.1 3a no0pocoBeCTHOE, HMHMIMATHBHOE BBIOJHEHHE TPYAOBBIX 00s3aHHOCTEM,
MPOIOIDKUTENFHYIO U Oe3yNpeuHylo paboTy, HOBAaTOPCTBO B TPY/AE W 3a APYTHe JOCTHKCHHS B
paborte, B CBA3M € IOOMJICHHBIMY JaTaMu, IPUMEHSIOTCS CIeIYIOIMe TOOIIPEHNUS:

8.1.1  OObsBiecHHE 0JIATOTAPHOCTH.

8.1.2 Briraua npemuu (B TOM 4Hclie K I0OMICHHBIM J1aTam).

8.1.3  HarpaxneHne EHHBIM ITOIaPKOM.

8.14  HarpaxieHue NOYETHOM rpaMoTOil.

9.  OTBETCTBEHHOCTbD 3A HAPYIIEHUE TPYJOBOM JUCIUIIINHBI

9.1. Hapymenne TpynoBOil AMCHMIIMHBI, T.€. HEHUCIIOJHEHHWE WM HEHaJJIeKaIlee
WCITOJTHEHHE 110 BUHE paOOTHHUKA BO3JIOKEHHBIX HAa HETO TPYAOBBIX 00S3aHHOCTEH BIICUET 3a COOOM
MPUMEHEHHE Mep IUCIUIUIMHAPHOTO WU OOIIECTBEHHOTO BO3JCHCTBHS, a TakKe MPUMEHEHHE
HHBIX Mep, TPEyCMOTPEHHBIX JCHCTBYIOIINM 3aKOHOIATEIbCTBOM.

9.2 PaGoronarens nmeeT mpaBo NPUMEHSTH CIASAYIONINE JUCIUILTUHAPHBIC B3LICKAHHS:

® 3aMeyYaHue.
®  BBITOBOD.
® YBOJIbHEHHE MO0 COOTBETCTBYIOIIMM OCHOBAHHUSIM.

9.3. JlucuumiuHapHOe B3BICKaHWE MpPHUMEHseTcs paboTojaTesieM IMOcle MOJYy4YeHUS
MUCBMEHHOTO OOBSICHEHHS OT pabOTHHKA O NpuyMHax HapymeHus. OTka3 paboOTHUKA JaTh
00BsICHEHUE HE SBIISICTCS MPEMATCTBUEM JIs IPUMEHEHUS JUCIUILTHHAPHOTO B3BICKAHUS.

94. [Ipuka3 o mpuMeHEHNN TUCIUILTMHAPHOTO B3BICKAHUS OOBSIBISCTCS paOOTHUKY IO/
pocIuch B Te4eHHe TpEX pabouux JHEW co IHs ero minanus. OTka3 pabOTHUKA MOIMUCATHCS 00
O3HAKOMJICHUHU TIpHKa3a (pacropsbkeHus) opopmiisieTcss akToM M He SIBJISeTCSl OCHOBAaHUEM st
OTMEHBI B3bICKAHUSI.

9.5. B Teuenue Bcero cpoka AeWCTBUS AUCUUIIIMHAPHOTO B3BICKAHUS MEPbI MOOUIPEHUS
K paOOTHUKY HE PUMEHSIOTCS.



9.6. JlucuunauHapHOe B3bICKaHUE JIEHCTBYET B TE€UEHHE T0Ja, MOCJE YEro yTpayuBaeT
cuity. B3bickaHne MOET OBbITh CHSATO JOCPOYHO IO XOJATalCTBY OUPEKTOpa MM TPYJOBOTO
KOJUIEKTHBA, HE OXKMJas HCTEYEHHUs ToJAa, €clii pabOTHUK HE JOMYCTHJI HOBOTO HapyUICHHS
TPYAOBOW AMCUMUIUIMHBI ¥ TIPOSIBUI ce0s1 KaK XOPOIIHA, JOOPOCOBECTHBIN PaOOTHUK.

9.7. PaGoTtHuk npu mpuemMe Ha pabOTy NpPUHUMAET Ha ceds 00513aTebCTBO O
HEpa3IJIAlICHUU CBEICHUM, COCTaBISIOIIMX KOMMEPUYECKYIO TAHY:

® pe3ynbTaThl PUHAHCOBO-XO3IUCTBEHHOW NEATEIBHOCTH.
® CoJepXaHHe JT0TOBOPOB.
e 1udpoBsic JaHHBIC (OHIOB PA3BUTHSI, OTUIATHI TPYAQ U T.II.
® [IEPCHEKTUBHBIC IJIAHBI PA3BUTHS YUPEKIACHHUS.
e (uHAHCOBOE MOJOKEHHUE MTPEANPHUATHS, BIOKEHHUS CPEJCTB B KOHKPETHBIE MPOEKTHI.
3a pasrialieHue KOMMEpPYECKOW TaiHbl paOOTHUK MPUBIEKACTCS K JUCIHUILUIMHAPHON
OTBETCTBEHHOCTH, BILIOTH 110 yBoJbHEeHUs 1.7 ¢T.243 TK PO, 1.6 «B» c1.81 TK PD.

9.8. Pa6otnuk OO0 <«OKOIIPO®» o00sa3yercs coOmoaath KOHGUACHIHUAILHYIO
MH(pOpMaILHUIO O:

e KanpoBbix JOKyMeHTaX paOOTHUKOB (BKJIIOYAas JaHHBIE O CaMOil CeMbE, TPYAOBBIC
JIOTOBOPA, IMYHBIC IeTIa, TPYIOBbIE KHUKKH).

e Pa3zmepe 3apaboTHOI MmIaThl 1I0OOTO pabOTHHKA, pa3Mepe BOZHATPAKICHHUS.

e PernamMeHTHUPYIOIIMX W YCTaBHBIX JOKyMEHTax yupexiaeHus (YcraB, MPOTOKOJIOB
coOpaHuii U T.I1.).

3a pasriamende KoHUIEHIUANIbHONH HHpOpMAMK paOOTHUK MpPHUBIEKAETCA K
JTUCIUATUTMHAPHON OTBETCTBEHHOCTH.

9.9. JlMcuuIuimHapHOE B3BICKAHUE HAKIIAbIBACTCS TUPEKTOPOM.

10. OXPAHA TPYJA

10.1.  Paboromarenr oOecrednBacT 3I0pOBbE ©  O€30MacHbIC YCJIOBHS — TPYAQ,
pa3pabaThIBaeT U peaqu3yeT IJIaHbl YIYYIICHUS YCIOBUM OXpaHbl TpyAa.

10.2.  Paboromatens obecnieumBaeT Ha/jIekallee TEXHHYECKOE 000pynOBaHHE pabovmx
MECT U CO3/]aeT Ha HUX YCJIOBHS pabOThl, COOTBETCTBYIOIIUE ITPaBUIIaM 10 OXpaHe TPYAaA.
10.3.  PaGoronatens pazpabaTbiBaeT MHCTPYKIIMHU IO OXpaHe TPYAa, IPOBOAUT OOyUEHHUE,

MHCTPYKTaXX COTPYIHUKOB M OCYIIECTBIIIET KOHTPOJIb 3 BBIIIOJHEHUEM COTPYIHUKAMHU HOPM I10
oXpaHe Tpyza.

10.4.  Pabotaukm OOO «3KOITPOD» obecrieunBaroT coOMOACHUE TpPeOOBAaHUH TIO
OXpaHe TpyAa U TEXHHMKE OE30MacHOCTH, TPEOOBaHWI CAaHUTAPUU M TMTHEHBI, JOJDKHOCTHBIX U
UHBIX UHCTPYKIIHMH.

10.5.  PaborHuku 00s3aHbI cojepkaTb 000pyIOBaHHE, UMYIIECTBO U MHBeHTapb OO0
«IOKOITPO®» B ucnpaBHOM COCTOSIHHH, OOECTICUHBAs 332 HUMH HAIJICKAIIUHA YXO/I.

10.6.  PaborHukam 3ampemaercsi mosieieHue B pacnoioxernn OO0 «9KOITPOD» B
HETPE3BOM BHJI€, IPUHOCUTH C COOOM U paclMBaTh CHUPTHbIE HAMUTKU. OCTaBIATh JINYHBIE BELU
Y CIIELIOEKY B HE OTBEIEHHOM JUIsl 3TOTO MECTE.

10.7.  Kypenue B pacnonoxxenun OO0 «9KOITPO®» pazpemnieHO TOIbKO B CHEIHATBHO
OTBEJICHHBIX MecTax. 3a HapylleHHWe MpaBWl KypeHus pabOTHUKU TPUBIEKAIOTCA K
a/IMUHUCTPATUBHOI OTBETCTBEHHOCTH.

10.8.  IIpaBuia BHYTpEHHETO TPYJOBOIO pacHopsaKa pa3MeIIaloTcs B ceTH VIHTepHeT Ha
odurmansaoM caiite OO0 «9KOITPOD.

11. 3AK/IIOYUTEJIBHBIE ITOJIOKEHUSA
11.1.  Ilo Bcem BompocaM, HE HAIIEJUIMM CBOEro peleHus B HacroAmux llpaBuiax,

Pa6otauku u PaboTonarens pykoBOACTBYIOTCS MoJioxeHus MU TpynoBoro kojaekca PO u uHbIX
HOPMAaTHUBHBIX IIPABOBLIX aKTOB PD.
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